
eBiz Made Easy
Activating Your Account

in

eBiz Online Membership Tool



Step One

Creating Your Log In



Create Your Login

From the Home page, 
enter your Username  
& Password  

& Login

New eBiz User? 
Select Create 
Login



Create Your Login

• Enter 
– First Name

– Last Name

– Email Address 

– All must exactly match 
data on file in Council 
records

Or 

Enter Membership ID #

Last Name

• Press Continue

Suzie = 
Suzanne



Create Your Login
• On screen confirmation will be displayed 

• Information will be sent to email address entered = 
email address on account

• Simply follow the instructions in email
– Click on the link in the email 
– Continue your login



Complete Your Login

• Back in eBiz, Enter Username
• Enter Password and Verify
• Select Security Question
• Enter Response

• You will receive another email confirming your 
Username & Password ‐ please save for next visit! 

• As before, click on the link to return to eBiz HOME 
page



You Are Logged In!

Next, proceed to My Account page



Open My Account to 
see your personal 
information and…
Make Updates

See Your Orders

Report Position Codes

& More

Click & 

Renew Your Registration
Renew



Welcome to eBiz!

View Your Account



My Account ‐Make Updates

Add a new 
communication 

method

Edit communication 
methods already on your 

account



My Account – My Orders
Participation Records



Report Position Codes

Select Position

Enter Troop/SU

•Your full five-digit troop number is required.  Search to 
select from list.  Contact your SU or Council Registrar if 
you need assistance.

•All Positions have a Status of Pending until confirmed 



Renew Online!

My Account 

Page



Renew Online!

Renew your 
membership online

• Membership Info Box
– Shows your membership 
detail  ‐ AND ‐

• Allows you to Renew

Click



Membership Renewal
Your Order 

Click on ADD to update your 
personal information



Process Your Payment

Enter your credit or debit 
card information

Step 1

Step 2

Click to

Process your payment



Print Your Order Summary

Print Order Summary

for your records.



Print Your Card!
Last but not least…

Membership Info on My Account

is updated showing you

have completed your 

renewal and you may ___

Print Your Membership Card



THANK YOU!
We welcome you to eBiz 

and hope that you found the 
experience enjoyable and 

informative.

Return to eBusiness page on www.gswny.org and send us your feedback


