Training Includes:

- Position Description

- Setting up a Bank Account
- Cheddar Up Information

- Tracking Forms

- TFAR Information
- Additional Forms
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Troop Treasurer Overview

The Troop Treasurer (TT) is responsible for managing their troop’s finances. To qualify,
they must be a member of Girl Scouts with a clear background check. In this role, the
Troop Treasurer must be one of three signers on the bank account.

Once you take on the position, please make sure you select Troop Treasurer as a role in
your myGS profile if you haven’t already. This will enable you to receive the most up to
date information from council regarding troop finances. The Money Matters training
will help you understand the different resources available for you in your role.

If you have additional questions, please reach out to your Service Unit Finance
Consultant (SUFC).

Service Unit

Finance Consultant

The Service Unit Finance Consultant
(SUFC) maintains finacial records for
their service unit while also supporting
and guiding troops on proper financial
management. Your SUFC is here to
support you in all aspects ofthe GSWNY
finance requirements.

Do you know who holds this position in

your Service Unit? Because they are the
third signer on all troop bank accounts in
your service unit, reach out to your SUFC
to open your troop bank account.

When you have troop money questions or
issues, your SUFC is your first contact.
They will review your troop statements
throughout the yearfor:
- Discrepancies
- Troop profit from Product Program
sales
- Troop profit fromadditional money
earning events
- Bank fees when there shouldn’t be any




Cheddar Up

Cheddar Up is a digital payment and tracking tool that will help your troop or service unit easily
collect money online for Girl Scout activities or events.

Through our partnership with Cheddar Up, your troop or service unit bank account is linked with
your Cheddar Up account so you can quickly accept online payments for expenses such as uniforms,
supplies, badges, activities, outings, camp, Service Unit Campouts, or event registration.

As of the current membership year, Cheddar Up is the only acceptable digital payment platform
allowed for those troops who would like to add an epayment option to their troop money collection
options. Public platforms such as Venmo and PayPal are not allowed for making payments into the
troop’s bank account.

While Cheddar Up is an option for your troop, check or cash are still acceptable. Using this system can
also help you track cash, check or credit card payments. With Cheddar Up, you may accept payments
for registration, uniforms, troop camping, field trips, etc. There is no additional charge to the troop,
however, there is a flat $0.45 to the payee per electronic check and a higher fee for a credit card
payment. You can find additional training at Cheddar Up’s website.

Cheddar Up Process Cheddar Up Quick Tips

- CheddarUpi is nota Pomt Of Sale platform

- You send an “invoice” to the families regarding
money due, from your Cheddar Up account

- Using the invoice you send, your families may
chose to respond by sending an e-check to the
Cheddar Up account (.45 charge - less than a U.S.
stamp) or even tell you they are paying by cash or
check

- This is a helpful tracking tool to insure you know
which families have paid for activities or even
lump-sum dues

- As a rule, we do not encourage families
to pay their Fall Sale or Cookie Program
money due the troop via Cheddar Up

- If you add this digital option for your

parents, you must be aware of the time
it will take for processing the money,
from the family’s account to Cheddar
Up, as well as the processing time to
withdraw it from Cheddar Up, and
deposit into the yroop’s bank account.

- Late payment due to processing days

- View the FAQ sheet from Cheddar Up

will not be a valid excuse for a delayed
payment to council.

- With expedited eCheck processing, it
is possible that an eCheck payment
made to the troop’s Cheddar Up
account on Monday, could be available
for withdrawal to deposit in the troop
bank account on Wednesday, with
actual transfer occurring within 1-2
business days. At that point the funds
would be available for the troop to make
payments.

- To keep e-payments consistent, troops
are to only pay their product council bill
from the troop’s bank account through
ePayment at gswny.org.

How to Open a Cheddar Up Account
1.Send an email tofriendlysupport@cheddarup.
com
2.To insure your account is opened under our
GSWNY partnership and no cost to the troop,
please include withinthe email:
- Your name
“l request to receive an invitation to open a
troop account with the Girl Scouts of Western
New York, Troop #####”
- Your email address

That’s it! All of the Cheddar Up training videos are
there for you to get started. Any problems? Email
friendlysupport@cheddarup.com.



https://www.cheddarup.com/
https://wny.gsachonline.com/Login.aspx
http://gswny.org/
mailto:friendlysupport@cheddarup.com
mailto:friendlysupport@cheddarup.com
https://www.gswny.org/content/dam/girlscouts-gswny/documents/volunteer-experience-/volunteer-resources/GSWNY%20Cheddar%20Up%20FAQs.pdf

Useful Forms

To help you keep track of your financial records, we have a number for forms available
for your use on our website. Check out the Finance section on our Troop Basics page to
access these and more.

. . Available Finance Forms
Troop Financial
You can access these forms through
the Troop Basics page or through
our Council Forms page.

Activty Report (TFAR)

Keep consistent, up to date records for all
things related to troop finances. As soon
as you purchase or collect, add it to the
Troop Financial Activity Report (TFAR) on
the Finance tab of the Volunteer Toolkit.

Click here to learn more about the TFAR,
including where it’s located, how to enter
items, and more.

The TFAR submission window is June
1through June 30,and you will

receive

advance notice when it is time to submit.
We also provide Zoom meetings to answer
any of your questions in the fall and the
spring.

Our best advice is to always keep up with
entrees as they happen to ensure accurate
information and an easier submission
process.

- Annual Troop Financial Activity

Report Training

- Income Report
- Troop or Service Unit Money

Earning Project Application

- Troop or Service Unit Money

Earning Project Evaluation

- Detailed Cash RecordForm
- Troop Budget Worksheet
- Troop Closure and Final TFAR

Instructions

- Financial Assistance Application

-Adult Trainings and Council
Events

- Financial Assistance Application

- Council Sponsored Trips

- Financial Assistance Application

- Books, Uniforms andInsignias

- Financial Assistance Applications

- Council Programs and Badge in

aBox



https://www.gswny.org/content/dam/girlscouts-gswny/documents/volunteer-experience-/volunteer-resources/GSWNY%20Troop%20Finance%20Activity%20Report%20Training.pdf
https://www.gswny.org/en/volunteers/volunteer-resources/troop-basics.html#finances
https://www.gswny.org/en/our-council/council-forms.html
https://www.gswny.org/content/dam/girlscouts-gswny/documents/volunteer-experience-/volunteer-resources/GSWNY%20Troop%20Finance%20Activity%20Report%20Training.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/troop_excel_income__expense_workbook.xls
https://www.gswny.org/content/dam/girlscouts-gswny/documents/Money%20Earning%20Application%20COVID-19.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/Money%20Earning%20Evaluation.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/Troop%20Detailed%20Cash%20Record%20Form.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/troop_budget_worksheet.docx
https://www.gswny.org/content/dam/girlscouts-gswny/documents/Troop%20Closure%20Process%20Final%20TFAR%20Instructions.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/COF%20APP%20-%20Trainings%20and%20Council%20Events%20-%20Adults.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/COF%20APP%20-%20Trainings%20and%20Council%20Events%20-%20Adults.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/forms/financial-aid-forms/COF%20FA%20App%20-%20Council%20Sponsored%20Trips.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/forms/financial-aid-forms/COF%20FA%20App%20-%20Council%20Sponsored%20Trips.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/Council%20Opportunity%20Fund%20FA%20App%20-%20Troop%20Materials%20(Uniform%20Insignia%20Books%20Supplies)%20updated%202020.07.15.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/Council%20Opportunity%20Fund%20FA%20App%20-%20Troop%20Materials%20(Uniform%20Insignia%20Books%20Supplies)%20updated%202020.07.15.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/forms/financial-aid-forms/cof_app__council_programs_and_badge_in_a_box_writeable.pdf
https://www.gswny.org/content/dam/girlscouts-gswny/documents/forms/financial-aid-forms/cof_app__council_programs_and_badge_in_a_box_writeable.pdf
https://www.gswny.org/en/volunteers/volunteer-resources/troop-basics.html#finances

